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Organiser 
Your Role 

You keep the group          
focused on the task 

 
You are in charge of time 

keeping 
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Scribe 
Your Role 

You note down all the 
groups ideas. 

 
You keep track of who said 

what. 
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Talk leader 
Your Role 

You make sure everyone    
remembers to take turns 

 
You ask the questions, e.g. 

Can you explain that? 
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Reporter 
Your Role 

You summarise the group’s   
ideas 

 
You report the ideas back to 

the class 


